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Autobooks
About Autobooks

Autobooks, a fully integrated payments and accounting platform developed for small businesses and
delivered through financial institutions, provides an invoicing and payments solution that re-bundles back-
office services and provides straight-through processing.

With Autobooks, small business owners can receive payments electronically and send professional invoices

directly from an online banking platform. It's easy to set up additional sales tax rates, recurring invoices, and
payment and past due reminders, too!

Enrollment Overview
1. Log in to online banking

2. Ontheright side of the screen, under Online Payments, click either Send an Invoice or
Accept a Payment.

3. Agree to terms and conditions.
Complete enrollment form.

5. Send a test invoice or payment link.
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About the Send an Invoice Feature

With the Send an Invoice tool, small business owners can send customized, professional invoices directly
from an online banking session. You can also set automated reminders and track customers who have —

and haven't — made payments.
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Payments accepted electronically through Send an Invoice will typically settle into your designated deposit
account within 2-3 business days (depending on when the transaction is initiated).
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Set Up Send an Invoice

Follow these simple steps to set up invoicing capabilities:

Step 1: On the right side of the screen, under Online Payments, click Send an Invoice.
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Step 3: Complete the enrollment form to create an account and begin the enrollment process.

Enroliment Process
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About the Accept a Payment Feature

With the Accept a Payment tool, small business owners can collect payments through a custom payment
form, which is accessed through a payment link. This link can be shared with customers and clients, making

it easy to receive payments electronically.

The payment form is also accessible through a mobile app for
Apple and Android devices. Simply download the appropriate
app for your device, copy and paste the Autobooks payment
link when prompted, then click Submit. Your mobile device can
now be used to accept payments!

You can also use the payment formtoset up recurring payments.
This feature is perfect for:

- Non-profit businesses that rely on regular donations.

- Businesses that want to set up autopay for membership
fees, etc.

Payments received electronically will typically settle into
your designated deposit account within 2-3 business days
(depending on when the transaction is initiated).

Note: There's no monthly usage fee. Payments collected through Send
an Invoice are subject to standard processing fees of 2.89% for credit/
debit card payments and 1.00% for ACH payments.
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Set Up Accept a Payment

Follow these simple steps to set up invoicing capabilities:

Step 1: On the right side of the screen, under Online Payments, click Accept a Payment.

|— FINEMARK

I Namowar ak scTrost

*

Product Name from BST 7} Approvals
Aecounts Surnmary 3 Display Opions (1) Balances G

Cuslom Walcaomn Page messans
Beb-readya. This is lor 1&st=g
purpose ooy, Welcoma Papa
Messaga

Checking Savings

Balansss s of 151000 Aynitatle Balance

Chacking . :
AESTRC - s 745675 Alerts and Messages

You have received no alerls or
bank massages within the last
seven days.

Wierar All

Online Payments
Send an Invoice

| Aceept a Payment

Step 2: Accept the terms and conditions, then click the button that says, “Turn on my Payment
Form now."

Mok & poym o Green Balle Lasn Cane

Start accepting credit

P
dS - . t Jrei———
— —
Your Payment Form is among the fastest, easiast
and mos at-affe ways to accept credit card
payments online, directly inta your {FI Mame)
Acoount
Mever wiorry about wiiting down (o losingfa
customer's credit card information, Get your money m @

In 2 days or less and pay no monthly fees

serms and conditions

Turn cnomy Payment Form now _

www.finemarkbank.com - (877) 461-5901 - Member FDIC - Equal Housing Lender &
Trust and investment services are not FDIC insured, are not guaranteed by the bank and may lose value.



I ®

Step 3: Complete the enrollment form to create an account and begin the enrollment process.

roliment Process
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Accounting and Reporting'

View All Account Transactions in One Place

Every transaction that flows through your small business account is automatically pulled into Autobooks
nightly. From there, the transactions can be coded and categorized.

Customizable Revenue & Expense Categories

After linking your business’s accounts and cards within Autobooks, transactions can be coded and grouped
into customizable revenue and expense categories.

Additionally, automated rules can be set up to automatically code certain transactions. For example, if
your business has a Home Depot credit card, you can set up a rule that categorizes debits from that card
as “building expenses.”

Generate a Variety of Reports

Quickly create reports detailing the clients who have — or haven't — made payments. Other available
reports include balance sheets or general ledgers. All reports are exportable into a .CSV format.

*Note: The full Autobooks solution costs just $10 per month. For more information, contact a FineMark associate.

Reporting Dashboard

Sally Conwell
Pup Walkers Inc.

Customer Balances

Sometimes called accounts recelvable aging, this report tefls you which customers owe you money, how much, and how long they have owed it 1o you.

Vendor Balances

Sometimes called accounts payable aging, this report tells you which vendors you owe money to, how much, and how long you have owed it to them,

Reports Profit and Loss

Sometimes calied the Income Statement, this report subtracts your expenses from your income to give you Net Income—&lso known as the bottom line.

Balance Sheet

This is a snapshot of what your company owns and owes; a summary of your assets, equity, and liabilities.

Journal

Sometimes called the General Ledger, this report shows you the accounting impact—the debits and credits-behind all of your transactions.

Budget to Actual

This report shows your actual spending and income compared to your expected spending and income,

Bank Reconcilliation

This report confirms that the eash in your accounting system matches the cash in your bank.
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Eally Conwell Pup Walkers Inc-
Bakanca Shaal - Apil 2010

Sample Balance Sheet

Saarch criteria 4 ﬁ
= Mepars
Asset
Apgels
Equipmens Sa000d 2000 §30.0C
Ingame LA LRRh ] LRl ) G
Equipmens SE0.00 £30.00 £30.0C
Tatal 110,00 £1710.00 110,00
Tolal Azl £110.00 £110.00 S110.00
Liakaity
Liabilities
Hedel Gharges 8500 55.00 4500
Tortad 45.00 800 45.00
Total Liahility 455,00 35500 455,00
Expuity
Enquitty
Aduariising Sa00 ShL0 B0
Total 45,00 45.00 45.00
Total Equity LE5.00 E58.00 S55.00
¥ I reca T 455.00 S56.00 455.00
Total Liahility & Equity 554,00 S55.00 555.00

*Note: The full Autobooks solution costs just $10 per month. For more information, contact a FineMark associate.
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